MyHHIMITATEHOE aBTOHOMHOE 06111e00pa30BaTebHOE yupexaeHne
«JTnueit Ne107» ropopckoro okpyra ropox ¥Yoa Pecny6nuku bamkopTocTaH

COI'JIACOBAHO: YTBEPXJIEHO

Ha 3ace[aHuH NPUKa30M AMPEKTOpa
YIpaBIIsIomero coBeTa MAOQY «JTuueit Nel107»
npotokoi Ne3 ot 10.02.2023 or 10.02.2023 Ne 46

Monoxenue «O 6udbaHOTEKE»

1. O6uue nonoXKeHuUs

1.1. Hacrosimee Ilonmoxenue «O OubIHOTEKEN (nanee-Tlonoxenne) — PerympyeT
NIeATeTBHOCTh GUOIHOTEKH JMIes U pa3paboTaHo B COOTBETCTBHH C HOPMATHBHO 1paBOBBIMU
aKTaMH:

- Koncrutynus Poccuiickoiit @enepanuu;

- QenepanbHbli 3akon Ne273-®3 or 29.12.2012 roma «O6 obpasoBaHuH B Poccuiickoi
Oenepanuny (B peraknuu ot 29.12.2022);

- @enepansHBIl 3akoH oT 25.07.2002r. Ne 114-@3 «O [POTHBOEACTBHI 9KCTPEMHCTCKOM
nesTensHOCTHY (B penakiuu ot 28.12.2022 Ne 569-@3);

- ®enepanbHbii 3akoH 0T 06.03.2006 r. Ne 35-®3 «O mpoTHBOAEHCTBHM TEPPOPH3MY? (B
penakiuu ot 26.05.2021 Ne 155-D3);

-DenepatbHbit  3aKkoH ot 27.07.2006 T, Ne 149-03 «O6 unopmanmy, HHGYOPMAIHOHHBIX
TEXHOJNOTHSX | O 3amuTe HHpopMamum» (B peakmuy ot 29.12.2022 Ne 604-@3);

- (denepanbHbLt 3akoH 0T 29.12.2010 r. Ne 436-03 «O 3ammuTe merell oT MH(MOPMAIHH,
IPHYMHSIONIEH BPE/l X 370POBBIO M PA3BUTHION (B PEIAKIMH OT 29.12.2022 Ne 632-®3);

- QexepanpHEll 3aK0oH 0T 24.06.1999 1. Ne 120-03 «0OB 0CHOBaX CHCTEMBI IPO(UIAKTHKH
6e3Ha30pHOCTH U IIPaBOHAPYIICHHH HECOBEPIICHHONCTHHX) (8 pemaxmuu oT 21.11.2022 Ne
445-03);

- «PexoMenyanuy 1o padore OGMOIHOTEK C AOKYMEHTAMH, BKIIOYCHHBLIMH B (benepaipHbIH
CITHCOK DKCTPEMHCTCKHEX MaTepHanoBy. Y8, MUHKYILTYpEI Poccun 12.09.2017 r.;

- denepabHbll 3aK0H oT 24.07.1998 Ne 124-03 «O6 OCHOBHBIX TapaHTHSX NpaB pebeHKa B
Poccuiickoit ®eneparuu» ( B pefakmmu ot 29.12.2022 Ne 635-@3);

- IIpukas MunkynsTypsl Poccuu ot 08.10.2012 Ne 1077 «O6 ytBepxaenun Ilopsaaxa ydera
JOKYMEHTOB, BXOJSIIUX B COCTAB OHOIHOTEYHOTO bonman;

- Ilucemo Muno6pasoBanus Poccuu oT 23.03.2004 No 14-51-70/13 «OO6 yTBepxAcHUH
IPUMEPHOTO MOJIOKEHHS 0 GubHoTeKe 001me00pa3oBaTeIbHOr0 YUPEeXK ACHHSY,

VerasoMm MAOY «Jluneit Ne 107»  (mamee — JIMIEH), a TakkKe HHBIMH HOPMaTHBHBIMH
IPaBOBBIMU aKTAMH, PETyTHPYIOIUMH OTHOUICHHS B cepe oOpazoBanus.

1.2. Bubauoreka AeHCTBYeT B HeMsX OOECHCUEHHMs NpaBa yYacTHHKOB 00pas’oBaTelbHOrO
npoiiecca Ha GecIuiaTHoe Mojib30BaHue Ou6IMOTeYHO-HH(DOPMALMOHHEIME PECYPCAMH,

1.3. JlesrenpHocTh GuOMHOTEKH 00pa3’oBaTENbHON OpraHH3alHH (nanee - Oubmmorexa)
orpakaercsi B YcraBe 00pa3soBaTe/bHOH —OpraHH3ALHH. OGecneuennocTs  GHOMHOTEKH
y4eGHBIMH, METOIMYECKHMH 1 CTIPABOYHBIMH IOKYMEHTAMHU YIHTHIBACTCS [IPH JHUCH3APOBAHHH
06pa3oBaTeIbHON OpraHu3alyy.

1.4, llenm Gubmuorexn 00pa3’oBaTENbHOH — OPraHH3ALMM  COOTHOCATCA € LEJIAMH
06pa3oBaTebHON opranu3anuy; GopMHpoBaHHE 0OMIEH KyIIHTYphl THTHOCTH ofyuaromuxcs Ha
OCHOBE YCBOGHHSI 0053aTe/IbHOT0 MHHHMYMa COJEp)KaHus 0611eo0pa3oBaTe/bHBIX POrpamM,
MX ajanTanMs K OKM3HM B 0OIIecTBe, CO3JAHHE OCHOBBI JUIA OCO3HAHHOTO BbIGOpa H
[0C/IE/YIOMEr0 OCBOCHMS MPO(ECCHOHATIBHBIX 00pa3oBATENBHBIX IPOrpaMM, BOCIHTAHHE
IpakIaHCTBEHHOCTH, TPYJOMOOHA, yBaXeHHs K mpaBaM M cBoGojam 4enoBeka, JIOOBH K



OKpy>arowieif npupoze, Poaune, cembe, hopMupoBaHue 310poBoro o6pasa XU3HH,

1.5. bubnnorexa pyKoBOACTBYeTCS B CBOGH JEATENLHOCTH (eJepalbHBIMH 3aKOHAMH,
yKazaMH H pacnopsbkeHusiMu Ilpesunenra Poccuiickoit ®enepanuu, NMOCTAHOBIEHUSAMH H
pacnopsokenusiMu  [pasutenscrea Poccniickoit denepanuu W MCHOMHUTENBHBIX OPraHoB
cy6bexroB Poccumiickoif Deaepauun, pelIEHHAMH COOTBETCTBYIONIETO OpraHa yIpPaBICHHS
obpasoBanueM, ycTaBOM 06pa3oBaTeNbHOM OpraHM3alyH, IOJNOXEHHEM O OubIHoTeke,
YTBEPXKJACHHOM JHUPEKTOPOM 00pa3oBaTeIbHOM OpraHi3alu .

1.6. [lestenpHOCTh GUONMOTEKH OCHOBHIBACTCA Ha NPHHIMINAX JAEMOKPATHH, TyMaHH3Ma,
O0IEeI0CTYIHOCTH, — NpHOpHTeTa  OOIIEYENOBEYECKNX — LEHHOCTEH, —TIpakJaHCTBEHHOCTH,
CBOGOHOTO PA3BUTHS JIMYHOCTH.

1.7. Tlopsizok monb30BaHUs HCTOYHMKAMM WH(BOPMALMH, HEpEeYeHb OCHOBHBIX YCIYT H
YCJIOBHSL MIX IIpejlocTaBlieHus ompenesstorcs [lonoxennem «O Oubnuorexke» u IIpaBuiamu
T0JIb30BaHUsT ONGIMOTEKOH, yTBEPXK/ICHHBIMU PYKOBOAHUTENEM 06pa3oBaTeIbHOM OpraHH3alHH.

1.8. OGpasoBaresnbHast opraHu3aiys HECET OTBETCTBEHHOCTh 3a JOCTYMHOCTh U KayeCTBO
OubHOTeIHO-MHPOPMAIMOHHOTO 06CITy KHBAHHS.

1.8.1. B 6ubnuomexe OV 3anpewjeno npouseodcmeo, pacnpocmpawenue, Xpawenue u
UChonb308aHue Mamepuanog, eknoyentvix 8 PCIM.

1.9. Opranusarms o6ciTyKuBaHUs YYaCTHUKOB 06pa30BaTEILHOTO IPOLECCca IPOU3BOMUTCS B
COOTBETCTBHH C IIPaBMJIAMM TEXHHKH O€30IIaCHOCTH H INIPOTHBOIOXKAPHBIMH, CAaHWUTApHO-
THTHEHUYECKHMH TPeOOBaHUAMY,

2. OcHOBHBIE 331241
2.1. OcHOBHBIMY 3a7ia4aM¥ GUOIHOTEKH ABIISIOTCS:

a) obecrieueHHe yJacTHHKaM 0Opa3oBaTeIBbHOrO mponecca - 00yqalomuMes, e1aroriaeCKuM
paboTHMKaM, poauTeNqssM (MHBIM 3aKOHHBIM IPEACTaBUTENsAM) oOywarommuxcs (zaizee -
[OJIb30BATENsIM) - JOCTyna K MHGOpMAalu{, 3HAHUAM, HIAEAM, KyJIBTYDHBIM II€HHOCTSM
TIOCPE/ICTBOM HCIOJB30BaHUs OUOIHOTEYHO-UHGOPMAIMOHHBIX pPECypcoB 00pa3oBaTeIbHOM
OpraHM3allM{ Ha Pa3IMYHBIX HOCHTENSX: OymMakHOM (KHIDKHBIM (oHA, GOHA NEPHOAUYECKHX
u3janui); wmargutHOM (hoHA aymwo- M BHAeokaccer);  mudposoM  (CD-muckn);
KOMMYHHUKATHBHOM (KOMIIBIOTEPHBIE CETH) ¥ MHBIX HOCHTEJIAX;

6) BOCmHMTaHWE KyJIbTYPHOTO M TIPaXIAHCKOTO CaMOCO3HAHHMS, IOMOLIb B COLHAIM3ALHH
00y4aroIerocs, pa3BUTHH €r0 TBOPYECKOTO MOTEHIHANA;

B) (OpPMHUpPOBAHHE HABHIKOB HE3aBHCHMOro GHOIMOTEYHOro IONIb30BaTelsl: 00y4eHHE MOHCKY,
0TGOpY ¥ KPUTHYECKO# OLEHKE HH(OpMAIHH;

I) COBEPIICHCTBOBAHHME MPENOCTABIAEMBIX OHOIMOTEKON yCIyr Ha OCHOBE BHEJPEHHs HOBBIX
MHDOPMAIMOHHBIX ~ TEXHOJNOTHA M  KOMIIBIOTEpH3AlMH  OHOIHOTEYHO-HH(DOPMAHOHHEIX
TpoIeccoB, GpopmMupoBaHue KOMPOPTHOH GHOIMOTETHOM CPEIEL.

0) 6 yensx npoOmMuGOOeNCMEUs IKCMPEMUCMCKOU OesmenpHoCmy, 6 npedenax  ceoel
KOMNnemeHmHOCMU, ocywecmenenue npoguaaKmu4ecKux, 80CNUMAMENbHYLX,
NPONAZAHOUCMCKUX Mep, HANPAGIEHHbIX HA NPeOyNpedICOeHUe SKCMPEMUCMCKON OeamebHOCM,
@ MOM Yucne Ha GvisieNenue U nociedyloujee yempanenue npuYun u ycaoeuti, cnocobcmeyiouux
0CYWyeCmeENeHUI0 IKCMPEMUCICKOU OeAmeNbHOCMU,

e) pacnpocmpanenue cpedu wumameneti OGubnUOMEKU UHGOPMAYUOHHBLX MAMEPUANOS,
C00eiicmBYIOUjUX NOGLIULEHUIO YPOGHSA MONEPAHMHO20 CO3HANUA oByyatowjezocs. C amoil yenwlo
Hanooicen 3anpem HA pAcnpOCMPaNenue IUmepamypol dKCMPEMUCMCKO  HARPAGIEHHOCMY U
UHOTI UHPOPMAYUY, HE2AMUBHO BIUAIOUJeU HA HECOBEPULEHHONEMHUX,

aic) 3aupuma demeti OM UHGOPMAYUY, NPULUNSAIOUfell 6Pe0 UX 300POBbIO U PASCUMUIO.

3. OcHOBHbIE (QYHKIMH
3.1. Jlns peanm3aiiui OCHOBHBIX 3a/1a4 GubmuoTexa:
a) ¢opmupyer dona OGuOGMMOTEUHO-UH(OPMALHOHHBIX  PECYPCOB o6pazoBaTebHOM

Opranu3anuiu:
-  KOMILJIEKTYCT )’HPIBCpcaJIbeIﬁ (bOHlI y‘leGHLIMH, XYI0XXCCTBCHHBIMH, HayYHBIMH,
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CIIPAaBOYHBIMH, NEJArOrHYECKUMH ¥ HAy4YHO-TIOMY/IAPHEIMA NOKYMEHTaMU Ha TPaIULUOHHBIX U
HETPaMIHOHHBIX HOCUTEIISIX HH(OPMAIHH;

- nononHseT Goua HHGOpMaUOHHLEIMU pecypcamu cetn UnTepHeT, 6azamu 1 GaHKaMM JaHHBIX
JIPYTUX YUPEKICHUN ¥ OpraHu3aIuii;
- aKKyMyiaupyer (OHJ JOKYMEHTOB, CO3JaBaeMbIX B 00pa3oBaTeNbHOM OpraHM3aluu
(my6nukaumit u paGot meaaroros 06pa3oBaTeNbHON OpraHM3alMH, JYUIIMX HAy4YHBIX paboT u
pedeparoB obyyaromuxcs u ap.);
- OCYIIECTBJISICT pasMENIEHHE, OPraHU3aLMIO H COXPAHHOCTE IOKYMEHTOB;

0) co3naet HHpOPMALMOHHYIO IPOTYKIHIO:
- OCYIICCTBIISIET AaHAIMTHKO-CHHTETHYECKYIO IepepaboTKy uH(opMaruy;
- OPraHM3yeT U BEeJET CIpaBoYHO-OnOmorpaduuecKuii anmnapar;
- paspabaTeiBaeT peKkOMeH/JaTeNbHBICe OuGmmorpadmueckue nocobus (crmucku, 0G30pEI,
YKa3aTel | T.IL);
- oGecnieunBaeT HHPOPMUPOBAHHE MOIB30BaTENEH 06 HHOPMAIMOHHOM POLYKIKH;

B) ocymecTBiaseT auddepeHIMpoBanHOe OGHGIHOTEYHO-MHPOPMALMOHHOE OGCIyXHBAHHE
oOyvaromuxcs: .

- IpeJiocTaBIsieT WHGOPMAIMOHHBIE PECYPCHI HA PAa3IMYHbIX HOCHTEIISAX HA OCHOBE H3YUEHHS HX
HHTEPECOB ¥ HH(OOPMALMOHHEIX IOTPeGHOCTEH;

- CO37aeT YCJIOBMS JUIS pEalM3alUH CaMOCTOSTEILHOCTH B OOy4YEHWH, IT03HABATEJIBHOM,
TBOPYECKOU JEATEIHHOCTH C ONMOPOH HAa KOMMYHHKAIMIO; CIIOCOOCTBYET Pa3BHTHIO HABBEIKOB
camoofOy4enus (y4yacTHe B CETEBBIX OJIMMIIMAJAX, TEJIEKOMMYHHUKALMOHHBIX IIPOEKTaX B
CHCTEME JIUCTAHIIMOHHOTO 00y4eHus);

- opranusyer oOyueHue HaBBIKaM HE3aBHCHMOTO OHOIMOTEYHOrO MOJL30BaTeNs H MOTpeOUuTeNs
nHdopManyy, COAeHCTBYEeT HMHTErpalyy KOMIUIEKCA 3HAHWM, YMEHHI M HaBHIKOB paboTEI C
KHUI'OH ¥ HH(}OpManueii;

- OKa3bIBaeT MH(OPMAIMOHHYIO MOJJIEPIKKY B PEINCHHH 3a[ad, BOSHHKAIOMIMX B IPOIECCe HX
yueOHO#, caMmo00pa3oBaTeIbHOM U IOCYTOBOM JESATEIbHOCTH;

- OpraHu3yeT MacCOBBIE MEPOIPUATHS, OPUEHTHPOBAHHBIC HA Pa3BUTHE OOMIEH, i YHTATEILCKOM
KyJIBTYPBI IMYHOCTH, COJICHCTBYET Pa3BUTHIO KDHTHIECKOrO MBIIIIEHHUS;

- PYKOBOJIUT BOCITUTATE/ILHON paboTol ¢ KHUTOM B Ipynmnax IpoJUIEHHOTO [IHS;

- nedazoz - Oubnuomexapb obecnequsaem HAUYue 6 NEYAMHOU HoOpme HOPMAMUGHO -
npagosvlx aKmoé No Npomueooeticmeuio meppopusmy u sxkcmpemusmy, 1 pasa 6 mecsy)
snakomumes ¢ 0bHosneHusMU DPedepanvHo20 CRUCKA SKCMpPeMUCmcKux Mmamepuanog (oaree-
®COM), onybaukosannom Ha oguyuaneHom cavime Munucmepcmea rocmuyuu Poccuiickoii
Dedepayuu, obecnevugaem nanuyue OONOIHEHUl 6 neyamHol opme.

- nedazoz-6ubnruomexaps 6 cocmage Komuccuu no npogepke aKCmpemMucmekux Mamepuanoe u
npogunaxkmuxe sxcmpemusma 1 paz 6 mpu mMecaya u npu KajcooM nOCMynieHuu OOKyMeHmos 6
¢ono npo6ooum ceepKy umelouuxca 6 (ponoax OGubiuomexu OOKYMeHmMO8 Ha iobbix
nocumensx ¢ PedepanbHolM CNUCKOM IKCMPEMUCMCKUX MAMEPUAnos.

- 8 Yenax UCKNOYEHUA B0ZMOJICHOCMU MACCOB020 PACRPOCMPAHEHUS MAMEPUANO06, GKIIOYEHHBIX
6 PCOM, 6 cocmase Komuccuu no npogepke 3KCMpeMucmcKux Mamepuanos u npouiakmuxe
okempemusma 1 pas 6 mpu mecaya omeemcmeeHHblll 3 UHopMamusayuio nposooum padony
no 610KUPOGAHUIO OOCMYNA € KOMNbIOMEPOS, YCMAHOBNeHHbIX 6 Gubiuomeke, k Hnmeprem-
pecypcam, ekaiodennvim 6 PCOM.

- nedazoz-6ubnuomexapv 6edem «Kypnan pabomsl ¢ OoKymenmamu, 6xnodennvimu 6 PCOMp.
B cayuae eviAgnenus OOKYMEHMA KCMPEMUCMCKOU HANPAGIEHHOCMU — OH U3bIMAEMCS U3
onda Gubnuomexu, ROONEINCUM CAUCAHUIO U ymuausayuu (ocnoéanue ONA CRUCAHUA -
Hecoomeemcmeue NPoGuIIo KOMIIEKMoGanus Gubauomexu).

r) ocymectsuser udepernuposannoe OuGIMOTEUHO-HHPOPMALMOHHOE 0OCITyKHBAHHE
rearorn4eckux paboTHUKOB:

- BouBageT uHOOPMALMOHHBIE MOTPEOHOCTH M yJOBJIETBOPSET 3ampoChl, CBS3aHHBIE C
00y4eHneM, BOCIIUTAHUEM U 3/I0POBbEM JIETEI;




- BBUIBISICT MH(DOPMAIMOHHBIE TNOTPEOHOCTH M YAOBJIETBOPSET 3alpockl B 067acTH
[eJarorHyecKuX HHHOBAIUN U HOBBIX TEXHOJIOTHIA;
- COJCHCTBYET NMpO(pECCHOHATBHON KOMIETEHI[UH, NOBBINEHUIO KBATU(DUKALMY, IPOBEAECHHIO
aTTeCTalHH;
- OgymGCTBJ}aeT TeKyee HHpopMUpoBaHKe (THU HHpOpMAH, 0630pEI HOBBIX NMOCTYIIEHUN U
nyOmkanuit), uHGopMUpoBaHKEe PYKOBOJICTBA 06pa3oBaTENBHOM OpPraHM3alUU 10 BONPOCAM
ynpaBlieHHs: 06pa3oBaTelIbHBIM IPOLECCOM;
- CHOCOG%rByCF IIPOBEJICHHIO 3aHATHH 1O (OPMHUPOBAHHIO HH(OPMALHOHHOH KYyJIBTYpEI,
ABJIACTCS 0a30H JUIsl IPOBEJEHMS NMpPaKTHYECKUX 3aHATHH 1Mo paboTe ¢ HH(YOpMaNVOHHBIMU
pecypcamu;

X) ocymectsserT auddepennuposanHoe GUOMHOTEUHO-HHDOPMAUMOHHOE 0GCITyKHBAHHE
poauTeNneii (MHbIX 3aKOHHBIX IIPECTABUTENEH) 06y YalomMUXCs:
- YHOBICTBOPSICT 3alpoChl MOJb30BaTeNied M HHOOPMHPYET O HOBBIX IIOCTYIUICHHSX B
6ubmmorexy;
- KOHCYJILTHPYET 110 BOIPOCAM OpraHM3alii CEMEWHOro YTEHHs, 3HAKOMHUT ¢ HH(OopManuei 1o
BOCITHTaHUIO JIETel;
- KOHCYJIBTUPYET 110 BOIIpocaM y4eOHBIX H3aHu s 06ydaromuxcs.

4. OpraHuzans AesTeIbHOCTH OM6IMOoTeK!

4.1. Hammume yKOMIUIEKTOBaHHOM GnGMoTeku B 06pa3oBaTe/IbHOM OpraHu3aiun 06s13aTebHO.

4.2. CtpykTypa 6MGIHOTEKH, TIOMUMO TPAJUIMOHHBIX OTHEN0B (aG0HEMEHT, YHTAILHBI 3a1),
MOJKET BKJIIOYATh OTAEJIB! yIeOHUKOB, HH(OPMALMOHHO-0nbmorpaduyueckoit paGoThL.

4.3. bubnuoreunHo-uHpopMalHoOHHOEe  OOCITYy)XMBaHHE  OCYLIECTBIAETCS Ha  OCHOBE
OuGIMOTEYHO-UH()OPMALMOHHEIX PECYPCOB B COOTBETCTBHH C YYEOHBIM M BOCIHMTATEIBHBIM
mIaHaMH 00pa30BaTebHON OpraHM3aluH, IPOrpaMMaMHM, IIPOEKTaMH H IUIaHOM paGoThl
6u6IMOTEKHU.

4.4, CroHcopckas IIOMOIIb, IOJNyYeHHas OuOIMOTEKOM B BHAC LENEBBIX CPEACTB Ha
KOMILIEKTOBaHHE (OH/Ia ¥ 3aKyIKy 060pyIOBaHHA, HE BIEYET 3a COOOH CHUKEHHS HOPMAaTHBOB
¥ (unn) aGCOMOTHBIX pa3MepoB GUHAHCHpPOBaHHs U3 GlojpkeTa 06pasoBaTe/IbHOM OpraHH3aliH.
JleHeKHBIE CpEACTBA 3a CHAHHYIO OMOIMOTEKOH MaxylaTypy pacXolyloTCs Ha YIy9YIICHHE
MaTepHATbHO-TEXHHYECKOH 6a3pl GMOMMOTEKH, IOIMHCKY Ipo)eCCHOHANBHBIX H3JIaHHUH,
KOMIUIEKTOBaHKE (POHIA JIOKYMEHTOB.

4.5. B mensx obecredeHHss MOJEPHH3ALMM OHONMOTEKH B YCIOBHAX HH(OPMATH3ALHH
obpasoBanus M B TIpeleiax CPEACTB, BBUICIACMBIX yIPEAHTE/LIMH, obpazoBarenbHas
opranusanus obecrneunBaet GHOIHOTEKY:

- rapaHTHPOBAHHBIM (PMHAHCHPOBAHHEA KOMILICKTOBAHMS OGubIMOoTEeIHO-HH(POPMALIMOHHBIX
pecypcoB; i

- HEOOXOMUMBIMH CIIy’KEOHBIMH M ‘HPOH3BOJICTBEHHBIMH IOMEIICHHAMH B COOTBETCTBHH CO
CTPYKTypoii GHOIMOTEKH M HOPMAaTHBAMH 110 TEXHHKE 6e301macHOCTH;

- PEMOHTOM H CEpPBUCHBIM 00CIIY)KHBAHHEM TEXHUKH H oGopymoBaHUA OUOIHOTEKH;

- GUOIMOTEYHOM TEXHUKON U KaHIEJIIPCKUMHU NIPUHAUICKHOCTAMH.

4.7. OGpasoBareibHas OpraHM3alis CO31AeT YCIOBHS JUIL COXPaHHOCTH  Aarmaparypel,
0GOpy/I0BaHUs ¥ MMYIIECTBA GHOTHOTEKH.

4.8. OTBETCTBEHHOCTb 32 CHCTEMATHYHOCTh M KAauecTBO KOMIUIEKTOBAHHS OCHOBHOTO (oHna
6uGIHOTEKH, KOMIUICKTOBAHHE Y4eGHOTO (DOHIA B COOTBETCTBHH C (eliepanbHbIMH NEPETHAMH
yueOHMKOB M y4eOHO-METOIMYCCKUX W3jaHul, co3jaHue HeOOXOMUMBIX YCIOBHH JUIA
JCATENLHOCTH  OMOIMOTEKH HeceT —PYKOBOAMTENb — 00pasoBaTeNbHOH — OpraHusali B
COOTBETCTBUH ¢ YcTaBoM 00pa3oBaTe/bHON OpraHu3aluH.

4.9. Pexxum paGotsl GubHoTeKH ompejensercs: GubmoTekapeM B COOTBETCTBHU C IPaBHIIAMH
BHYTPEHHETO pacropsjika 06pa3oBaTe/IbHON OpraHu3alyy. ITpu ompeze/eHHH pexumMa paboThl

GUOIHOTEKH IIpe/ly CMaTPUBAETCS BhIIEICHHE!
- IByX 4acoB pabodyero BPEMEHH €)KEHEBHO Ha BBINOJIHCHHE BHYTpHOUGIHOTEHHO paboThI;



- OJIHOTO pa3a B MeCSI| - CAHWUTAPHOrO JHs, B KOTOpBIA 06CTyXHMBAHUE IOJIb30BaTENCH HE
TIPOM3BOJIUTCSL;

- HE MCHEE OJIHOrO pasa B MECALl - METOXHYECKOTro JHS.

4.10. B nensx obecriedeHus: paHOHAIBHOIO KCMOJIB30BAHHSA MH(OPMALMOHHEIX PECYpCOB B
paboTe ¢ AETBMH U IOHOLIECTBOM GubIHOTEKa 06 pa30BaTeIbHON OpraHu3allii B3aUMOEHCTBYET
¢ OuGmmorexamm napyrux oOmeoOpa3oBaTebHBIX ydpexaeHuit ropojaa, MuHucTEpCTBa
KyIbTypel Poccniickoit denepanuu (ropoackumu GuGnuoTexamu).

5. ¥Ynpasnenue
5.1. Ympasnenne GuGIMOTEKON OCYmIECTBISETCS B COOTBETCTBHH C 3aKOHOAATENbCTBOM
Poccuiickoit ®enepaunn, cy6nextos Poccuitckoit Deaeparuu 1 YcTaBoM MIKOJEL
5.2. O61wee pyKOBOACTBO JEATENLHOCTBIO GHOIHOTEKH OCYIECTBISET AUPEKTOP IIKOJIEL
5.3. PykoBozmcTBO GuGImMOTEKOM OCymECTBIsET 3aBeaylOmui  GubIHOTEKON (Temaror-
OuGIHOTEKApb), KOTOPBI HECET OTBETCTBEHHOCTh B Mpeje]ax CBOEH KOMIETCHIMH 32
OPraHM3aLMIO U PE3yJIbTAThl AESATENLHOCTH OMOIMOTEKH B COOTBETCTBUH € (yHKIMOHATBEHBIMH
0053aHHOCTSAMM, IIPeAYCMOTPEHHBIMH  KBATM(HKANMOHHEIMH  TPeGOBaHHAMH, TpYIOBBIM
J0rOBOPOM U YcTaBoM 06pa3oBaTebHON OpraHH3ayH.
5.4. 3asenyromuit GuGnmorekoit (mexaror-GubnMoTekaph) ~ Ha3HAaYaeTcs PYKOBOIUTEIEM
00pa3oBaTeNbHOlM OpraHu3anuy.
5.5. Meronuyeckoe COMPOBOXKIACHHE JEATEILHOCTH OMOIMOTEKH 0GECIEYMBAET CHELHATHCT
(MetomueT) 1O  y4eOHBIM (OHAAM M IIKOJBHBEIM OHMGIHOTEKaM OpraHa yNpaBJICHHS
00pa3oBaHMEM, YYPEXKJICHHS CHCTEMBI IIEPENOATOTOBKM ¥ IOBBINICHHS KBATH(HKAIHNH,
PErHOHAIBHOTO HH()OPMALIMOHHOTO LEHTPA.
5.6. 3aBenyrommii Gubnmortekoif (menaror-6mGnmorexaph) paspabaThIBAeT M IPEACTABIISAET
PYKOBOJMTEIIO 06pa30BaTebHO OpraHu3aluy Ha YTBEPXKICHUE CIIEIYIOMHUE JOKYMEHTEL:
a) moJIokeHue o Gubauorexe, MpaBuiIa MOIb30BaHMs GUOIHOTEKO;
0) IIaHOBO-OTYETHYIO JIOKYMEHTAIHUIO.
577. Ha pabGory B OubnuoreKky NpPUHHUMAIOTCS JIMIA, HMEIOIMIHE HEOOXOTHUMYIO
po)ecCHOHATLHYIO IIOATOTOBKY, COOTBETCTBYIONIYIO TpeOOBaHMUSAM KBATH()HKAIMOHHOM
XapakTepUCTHMKA IO JODKHOCTH M IONYYECHHOH CHENHATBPHOCTH, IIOATBEPXACHHYIO
JIOKyMeHTaMu 06 00pa3oBaHuy U (W) KBATH(HKALMH,
5.8. Tpynosele oTHOmEHUS] paGOTHHKOB OHONMHMOTEKM H 00pa3oBaTeNbHON OpraHU3aIUH
peryJIupyioTcs TPYMOBBIM JIOTOBOPOM, YCJOBHSA KOTOPOTO HE MOKHEI IPOTHBOPEYHTH
3akoHoJIaTeNbCTBY Poccuiickoit Deneparuu o Tpyae.

6. ITpaBa u o6s3aHHOCTH PabOTHUKOB OUOIHOTEKH

6.1. PaGoTHuKY OMOIMOTEKH UMEIOT IPaBo:

a) camMOCTOSATENIHO BBHIOUPATh (POPMEI, CPEICTBA H METO/bI OHOIHOTEUHO-HH(OPMALHOHHOTO
o6cityskuBanusi 06pa30BaTEILHOrO M BOCIHMTATENBLHOIO MPOLECCOB B COOTBETCTBHH C LENSMU H
3a/1auaMy, yKasaHHBIMH B YcTaBe 00pa3oBaTe/IbHONH OpraHU3alMy U MOJNIOKEHHH 0 OubIHoTeke
06pa3zoBaTeIbHON OpraHu3aluy;

6) NpOBOJAMTL B YCTAHOBJEHHOM TMOpsAKEe (aKyJIbTaTUBHBIC 3aHATHS OHOIHOTEYHO-
Gubmmorpaduyeckux 3nanuit 1 HHGOPMAIMOHHOM KYJILTYPBI;

B) OIpE/IE/IATh MCTOYHHKH KOMIUIEKTOBAHUS HH(OPMAIMOHHBIX PECYPCOB;

r) M3bIMaTh ¥ PEATH30BbIBATL OKYMEHTBI U3 (JOH/IOB B COOTBETCTBHHU € HHCTPYKIHEI 110 y4eTy
Gubsmoreuroro Qonna;

1) ONpeAessTh B COOTBETCTBHM C IPABHJIAMH TOJIb30BaHUA OHOIMOTEKOMN, yTBEpXKACHHBIMH
pykoBoauTesneM 00pa3oBaTeILHOH OpraHM3alMM, M IO COIVIACOBAHHMIO C POIHMTEIIAMH
/3aKOHHBIMH TIPE/JICTABUTEIIIME O0YYaIOMMXCSl BUABI H pa3Mephbl KOMIIEHCALMH POJHTENSIMU
/3aKOHHBIMHM ~ [IPEJCTABUTE/SIMH  oOyvalonmxcs  ymiepba, HaHECEHHOro 00ydarolmMMHCS-
110J1b30BATEIISIMH;

€)  BHOCHUTH  HPEMIOKEHHs  PYKOBOJAUTEMO  00pa3oBaTeNbHOM — OpraHM3aluM IO



COBCPIICHCTBOBANMIO OMIATHI TPyAa, B TOM d4HCcIe HaxGaBok,
pa6oTHHKOB OuGHOTeKM 33 JONOHUTENBHYI0 paboTy,
o6a3aHnOCTe! paboTHHKOB GHGMOTEKNH;

) y4acTBOBAaTh B YIPABIEHHH 06pa3oBaTeTbHOlM OpraHusauuedl B mopszike, ompeaenseMom
YcraBoM 06pa3oBaTeNbHOM Opranu3amnyu;

3) HMCTh CKCTOJHBIH OTHYCK 28 KaleHIApHBIX HEH (3aBenyrommii  GuGIMOTEKOMH,
GuO/IMOTEKAP), WM 56 KaleHApHBIX Heit (menaror-6u6mnmorexaps);

1) OBITH IPE/ACTABICHHBIME K Pa3INYHbBIM (opmam noompenus, HarpajgaM M 3HaKaM OTJIMYHS,
npe/tyCMOTPEHHBIM /Ul PaGOTHHKOB 06pa3oBanus;

K) yYacTBOBAaTb B COOTBETCTBUM C 3aKOHOZATENHCTBOM Po
6uOMMOTEYHBIX aCCOLMAIUM HITH CO030B.

6.2. PaGoTHHKH 6UbIHMOTEK 06S3aHET:

a) 00ecleYuTh IOJB30BATENAM BO3MOKHOCTE
OUOIHOTEKH;

6) undopMIpPOBaTH MOJB30BaTENEH O BUIAX NIPEIOCTABIAEMBIX OUOIHOTEKON YCIIyT;

B) 00ECIICUHTD HAYIHYIO OPraHM3AIMIO (GOH/IOB U KaTaJIOroB;

r) (GopmupoBaTh (OHIBI B COOTBETCTBUH C YTBEPXKIECHHBIMU (heIepabHBIMU IEPEYHAMH
y4eOHBIX H3JaHui, oOpa3oBaTenbHBIMU nporpaMmaMy  06pa3oBaTeNIbHOM  OpraHM3aluH,
MHTEPEeCaMH, MOTPeOHOCTAMMU H 3ampocaMu Beex KaTeropui monab3oBareei;

/) COBEPIICHCTBOBATE HH(OPMANHOHHO-6UGHOrpadHIeckoe U GHBIHOTETHOE obcmyKuBaHHE
0JIb30BaTENEiH;

e) obecrieynBaTh COXPAaHHOCTb UCMOJIB30BAHUS HOCUTENICH umbopMamm, UX CHCTEMATHU3alUIO,
pasMEIICHUE U XPAHCHUE,

XK) 00ecneunBaTh PeXKUM paboThl B COOTBETCTBHH C 10TpeOHOCTAMH TOJIb30BaTeNell u paboToit
00pa3oBaTeIbHON OpraHU3alyH;

3) OTYMTBIBATECA B YCTAHOBIEHHOM IIOPSAKE IEpPe] PYKOBOAMTENEM 06pa3oBaTeNbHOM
OpraHu3aluy;
H) NIOBBIIIATE KBATH(UKALIHUIO.

AOIUIAT M NPEMHMPOBaHHA
HE BXOJAIIYIO B KPYr OCHOBHBIX

ccuiickoit Denmepauun B paborte
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paboTel ¢ HMH(pOPMALMOHHEIME pecypcamu

7. IlpaBa u o6s13aHHOCTH MOJIB30BaTeell 6HOIMOTEKH

7.1. Tlone3oBaTenu OUOIMOTEKH UMEIOT IIPaBO:

a) TmoJydYaTh IOJHYIO HH(OpManmmio o cocraBe GubMHOTEYHOro (oHAA, MHPOPMAIMOHHEIX
pecypcax ¥ IpelocTaBisIeMbIX OMOIMOTeKOH yeimyrax;

0) noL30BaThCs CIIpaBOYHO-OHOIHOrpaduueckuym anmnapatoM GHOIHOTEKY;

B) IIOJTy4aTh KOHCYJILTAllHOHHYIO IIOMOIIb B IIOMCKE H BEIOOPE HCTOYHHKOB HHMOpMAIHH;

r) mojiiy4aTb BO BPEMEHHOE I0JIb30BaHHE Ha a0OHEMEHTE M B YHTAJILHOM 3alle IeYaTHBIE
M3/aHHs, ayIMOBU3yaJIbHBIE JIOKYMEHTBI ¥ IPYTHE HCTOYHUKA HH(OpMAarmu;

1) IPO/UIEBATh CPOK MOJIL30BAHHs JOKYMEHTAMH;

€) moJyJarh TeMaTayeckue, paxrorpapuyeckue, yTouHsiomue u Gubnnorpaguieckue crnpasku
Ha OCHOBE (hoHIa OHOINOTEKH;

) I0JyYaTh KOHCYJIHTALMOHHYIO IOMOIIL B pabore ¢ HH(pOpMaimedl Ha HETPaJHIMOHHBIX
HOCHTEJIAX IIPH TI0JIb30BAHUM YJIEKTPOHHBIM U HHBIM 000py 10BaHUEM;

3) y4acTBOBATH B MEPONPUATHSIX, IPOBOMMBIX GHOIHOTEKOH;

H) ofpamarkcs Juls pa3pemieHust KOH(IMKTHON CHTYallMi K PYKOBOJAMTENMO 06pa3oBaTe/bHOM
OpraHH3aIuy,

7.2. Tlonp3oBatesn GHOIMOTEKH 0053aHBI:

a) coGIIoaTh MpaBuIa M0/1b30BaHus GHOIHOTEKOMH;

6) Gepexio OTHOCUTBHCS K IPOM3BEJCHUAM nevatd (He BEIPBIBATH, HE 3arn0aTh CTpAHHIL, HE
JeNath B KHHrax [O4epKHBaHMii, OMETOK), HHBIM JIOKyMEHTaM HA PasIMYHBIX HOCHTENX,
060Pynosaﬂmo, HHBEHTapIO;

B) NOIepKUBATh MOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIE Gubnnorexw,
Pacnonoxenus kaproyex B KaTajiorax u KapToTeKax,

D



r) MO/B30BaThCS IIEHHBIMH M CIIPABOYHBIMH IOKYMEHTaMHU TOJBKO B IOMEINIeHHH GubmHoTeku;

n) y6emuThCA NpPH TOJYYEHHH JOKYMCHTOB B OTCYTCTBHM Ae()EKTOB, a mpH OGHApYKEeHHH
npourpopmupoBaTh 06 3ToM pabothHHKa GuOmmortexn. OTBETCTBEHHOCTh 3a OOHApY’KEHHBIE
neeKTHl B CIaBAEMBIX JIOKYMEHTAX HECET MOC/IeHUI [T0I1b30BaTelb;

€) PpACIHCHIBATECA B YMTATEJbCKOM (OpMyape 3a KaKAbIM MOMy4eHHBIM JOKYMEHT

(uckmrouenue: obyvarommuecs 1 K1accoB);

’K) BO3BpAIIaTh JOKYMEHTHI B OHOIHOTEKY B yCTAHOBJICHHbIE CPOKH;

3) POIMTENH/3aKOHHBIE IPEACTaBUTENM OOYydalomMXCs B Cjiydae  yTpaTel HIH IOPYH
GHOIHOTEYHOr0 MMYIIECTBA, NOKYMEHTOB GHOiHOTeuHOro (donma obyvarommmucs, 00s3aHbI
3aMEHATh JOKYMEHTHI OHOIMOTEKH pPaBHONEHHBIMH, 160 KOMIEHCHpOBaTh yiuepO B pa3Mepe,
YCTaHOBJICHHOM IIpaBUJIaMH I10JIb30BaHus OMOIHOTEKOH;

M) ITOJIHOCTBIO PaccUMTaThCcs ¢ OMOIMOTEKOH MO MCTEYEHHH cpoka 00ydeHHs Wi paboThl B
o6pa3oBaTe/IbHOI OpraHH3aIHH.

7.3. Iopstnok mosb30BaHUs GUOIHOTEKO:

a) 3amuch oOydarommxcsi o6pa3oBaTeNbHOM OpraHu3auu B OUOIHOTEKY NPOH3BOAMTCS IIO
CIIHCOYHOMY COCTaBy KJjlacca B MHIMBHIyaIbHOM IIOpSAAKE, IEIarorHyecKHX H HHBIX
paGoTHHKOB 00pa3oBaTebHON OpraHM3alliH, POAUTENEH (MHBIX 3aKOHHBIX MpEACTaBHTENEH)
obyuaronuxcs - 10 MacropTy;

6) nepepeructpanys Moab30BaTesnei 6M6IMOTEKH IPOU3BOAUTCS €XKETOMHO;

B) IOKYMEHTOM, MOATBEPKAAIOIIUM IPABO I0JIb30BaHHs OHOIHOTEKOMH, ABISETCSA YUTATEIbCKUH
dopmynap. Yuratensckuit GopMynsp GUKCHpYeT AaTy BBIIAYM MOJIB30BATEINIO JOKYMEHTOB H3
(ona GuOIHOTEKU U HX BO3BpAlIeHUS B OUOIHOTEKY.

7.4. TTopsiI0K 10JIb30BaHUsI aDOHEMEHTOM
a) MOJIE30BaTeId UMEIOT MPaBO MOJNYYUTh Ha JOM M3 MHOTOTOMHBLIX M3JaHMil He Goiee ABYX
JIOKyMEHTOB OJTHOBPEMEHHO;

6) MaKCHUMaJIbHBIE CPOKH I10JIb30BaHUS JOKYMECHTAMH:

- yueGHUKH, yaeOHbIe Tocobus - y9eOHBIH roj;

-[POM3BEACHHS, H3yJaeMBI€ 110 IIPOrpaMMe Ha ypoKax, BRIIAIOTCS Ha BPeMs H3y4eHHS,

- HayYHO-TIOIyJIApHAasl, T03HABATEIbHAs, XyI0)KECTBEHHAA JIUTEpaTypa -14 1Hei;

- IEPUOIUIECKHE U3IAHUA - 7 JHEH;

B) M0JIF30BATENIH MOTYT NPOJUIMTE CPOK MOJIB30BaHMS JOKYMEHTAMH, €CIIH Ha HHX OTCYTCTBYET
CIIPOC CO CTOPOHEI APYTHX M0JIb30BATEICH.

7.5. TIopsIOK IOJIb30BaHHs YUTAIBHBIM 3aJI0M:

a) IOKyMEHTBbI, IIpe/{Ha3HaueHHEIE s paboThl B YHTAJIBHOM 3aIe, Ha IOM He BBIIAIOTCS;

6) SHIMKJIONEAHNH, CIIPABOYHUKH, PEJIKUE, LICHHBIC H HMEIONIHEC B ¢IMHCTBEHHOM JK3eMILIIpe

JIOKYMEHTBI BBIJAIOTCS TOJIBKO LA pa60TbI B YATAJIbHOM 3alJI€C,

O3HaKOMJIEHBI:
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